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Invitation to host the mid-year meetings of the Steering Group 
and other relevant groups in Oxford, England, March 2013


Phil Wiffen, Acting Director, and Caroline Rouse, Administrator, UK Cochrane Centre

25 July 2011


The UK Cochrane Centre is delighted to submit an invitation for the Collaboration to hold its mid-year meetings in 2013 in Oxford, England.

In late 2012 the UK Cochrane Centre will have been established for twenty years and we would like to mark this with a special event. The mid-year meetings linked to the annual UK and Ireland Contributors’ Meeting in March 2013 would be an ideal way to celebrate the progress since 1992. In addition, the Collaboration was established during the first Cochrane Colloquium held at the Summertown Pavilion – still the home of the UK Cochrane Centre and the Collaboration Secretariat - in October 1993.

The UK continues to contribute a great deal to the Cochrane effort in terms of funding, review groups and a wide variety of contributors, and we suggest that a Collaboration-wide meeting in Oxford is overdue. Oxford is a world renowned historic city that can be explored on foot for those who want to sample its history. We have identified a suitable venue for the meetings and accommodation would be in hotels around the city centre. Oxford has many popular restaurants for evening activities. 
We propose to run the mid-year meetings partly in parallel with our annual UK and Ireland Contributors’ Meeting. This would have a number of advantages in that we could use senior Cochrane people to help with workshops and presentations and also allow those attending the mid-year meetings to benefit from the UK and Ireland Contributors’ Meeting programme, should they wish to do so. We have submitted two possible programme scenarios for the event but there is considerable flexibility about the schedule.

Travel
Oxford is about sixty miles northwest of London and has excellent road and national rail links. Regular coach services connect Oxford with the capital and also with Heathrow, Gatwick and London Airports. Heathrow is served by numerous airlines from various countries and continents. For attendees from Europe, London can be reached easily by train: the Eurostar train from Paris reaches London in about two hours. A frequent direct train service operates from London (Paddington) to Oxford (approximately every thirty minutes), and from Birmingham New Street to Oxford via Banbury and Coventry.

Car parking in Oxford is limited and expensive, so attendees arriving by car should take advantage of the ‘Park and Ride’ system which was pioneered in Oxford. The closest to the venue is Seacourt Park and Ride which is open 7 days per week with buses running until 11.30 pm (Monday to Saturday) and is approximately a five-minute bus ride, stopping directly opposite the meeting venue.

Meeting facilities
We would plan to hold the majority of the meetings at the Said Business School which is located very close to Oxford Railway Station, and a five-minute walk from Gloucester Green Bus Station where the airport buses terminate.

The Said Business School has a wide variety of different sized rooms to cater for the many meetings that take place during the mid-year meetings and the UK and Ireland Contributors’ Meeting, all within a modern environment. The majority of rooms are set around an open-air courtyard, some having direct access into the courtyard. The accommodation is all on the ground floor and is accessible for all. There is a pleasant café serving refreshments and food for those looking for a corner for informal meetings. 

Accommodation
We would plan to offer accommodation at various Oxford Colleges within walking distance of the venue, and would negotiate special rates for meeting participants. If participants would prefer, there are numerous hotels in Oxford in various price ranges which could also be offered.

Costs
The UK Cochrane Centre would look to covering the cost of the majority of the meetings, including the venue, AV and catering during the meeting and one dinner/evening function.
Attendees of the UK and Ireland Contributors’ Meeting would be charged a registration fee calculated to cover any expenses related to the meeting and the majority of the costs for the mid-year meetings. We might look to the Steering Group for help with costs for catering and refreshment breaks for the mid-year meetings, but we are happy to be advised on this.

Internet access
The Said Business School provides free wireless internet access for all delegates. 

Proposed dates
We propose Monday 18 March to Sunday 24 March 2013, with the UK and Ireland Contributors’ Meeting taking place on Tuesday 19 and Wednesday 20 March. See the Appendix for two suggestions on the format for the week, for Steering Group consideration. 
Suggestion 1

	Day 1
	Day 2
	Day 3
	Day 4
	Day 5
	Day 6
	Day 7

	CCC
4 people
9.00 – 17.00
(Summertown)
	UK and Ireland Contributors’ Meeting
& Conference Banquet
200 – 300 people
08.00 – 23.59
	UK and Ireland Contributors’ Meeting 200 – 300 people
08.00 – 17.00
	Centre Directors
22 people
8.00 – 17.00
	Strategic Session
65 – 75 people
9.00 – 13.00
+ 5 breakout rooms
	Steering Group
21 people
9.00 – 18.00
	Steering Group
21 people
9.00 – 18.00

	
	Annual reviews
4 people
9.00 – 13.00
	(CDs’ Exec – 5 people)
Centre Directors
22 people
8.00 – 17.00
	Consumers’ Executive
5 people
9.00 17.00
	City Tour & Dinner
From 16.30
	
	

	
	Consumers’ Executive
5 people
12.00 – 17.00
	Consumers’ Executive
5 people
9.00 – 17.00
	Co-ordinating Editors’ Board
20 people
8.00 – 12.00
	
	
	

	
	Co-ordinating Editors’ Executive
9 people
15.00 – 18.30
	Co-ordinating Editors’ Board
20 people
9.00 – 17.00
	Fields’ Executive
4 people
9.00 – 15.00
	
	
	

	
	
	Managing Editors’Executive8 people13.30 – 17.30
	Managing Editors’ Executive
8 people
8.00 – 12.00
	
	
	

	
	
	TSCs’ Executive
8 people
13.30 – 17.00
	TSCs’ Executive
8 people
8.00 – 12.00
	
	
	

	
	
	
	CEs/MEs/TSCs Execs
26 people (13.00–15.30)
	
	
	

	
	
	
	MARS (12 people)
16.00 – 18.00
	
	
	


Suggestion 2

	Day 1
	Day 2
	Day 3
	Day 4
	Day 5
	Day 6

	CCC
4 people
9.00 – 17.00
(Summertown)
	UK and Ireland Contributors’ Meeting
And Conference Banquet
200 – 300 people
08.00 – 23.59
	UK and Ireland Contributors’ Meeting
Incorporating the Strategic Session in the afternoon
Dinner
200 – 300 people
08.00 – 17.00
	Centre Directors
22 people
8.00 – 17.00
	Steering Group
21 people
9.00 – 18.00
	Steering Group
21 people
9.00 – 18.00

	
	Annual reviews
4 people
9.00 – 13.00
	(CD Exec – 5 people)
Centre Directors
22 people
8.00 – 17.00
	Consumers’ Executive
5 people
9.00 17.00
	
	

	
	Consumers’ Executive
5 people
12.00 – 17.00
	Consumers’ Executive
5 people
9.00 – 17.00
	Co-ordinating Editors’ Board
20 people
8.00 – 12.00
	
	

	
	Co-ordinating Editors’ Executive
9 people
15.00 – 18.30
	Co-ordinating Editors’ Board
20 people
9.00 – 17.00
	Fields’ Executive
4 people
9.00 – 15.00
	
	

	
	
	Managing Editors’ Executive
8 people
13.30 – 17.30
	Managing Editors’ Executive
8 people
8.00 – 12.00
	
	

	
	
	TSCs’ Executive
8 people
13.30 – 17.00
	TSCs’ Executive
8 people
8.00 – 12.00
	
	

	
	
	
	CEs/MEs/TSCs Execs
26 people (13.00–15.30)
MARS 12 people
16.00 – 18.00
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