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Present: Claire Allen (Deputy Administrator), Lorne Becker (from item 8 only), Sally Bell-Syer, Lucie Binder (Project Support and Business Communications Officer), Rachel Churchill, Jonathan Craig (Co-Chair), Marina Davoli, Deborah Dixon (John Wiley and Sons, for items 7 and 8 only), Michelle Fiander, Jeremy Grimshaw (Co-Chair), Jini Hetherington (Administrator and Company Secretary; minutes), Gail Higgins (on 29 September only) Julian Higgins, Sophie Hill (on 29 September only), Harriet MacLehose (FPAP project board member, for item 7 only), Steve McDonald, Mona Nasser, Deborah Pentesco-Gilbert (John Wiley and Sons, for items 7 and 8 only), Mary Ellen Schaafsma (Treasurer), Denise Thomson, David Tovey (Editor in Chief), Liz Whamond, Mark Wilson (incoming CEO), and Mingming Zhang.
1. Welcomes, introductions, apologies for absence, and approval of the agenda  
Jeremy Grimshaw welcomed everyone to the meeting, especially Mark Wilson (see item 3); no apologies for absence had been received. The agenda was approved with no additional items under ‘Any other business’. 

2. Declarations of interest: calls for additional declarations     
No declarations of interest were made in addition to those included in the Appendix to these minutes. However, see item 14(2) for line management responsibilities, which were added to the Appendix after this meeting.
 
3. Welcome to Mark Wilson, incoming Chief Executive Officer 
Jeremy explained the process that had been followed in recruiting a new Chief Executive Officer (CEO). He welcomed Mark Wilson to the position which he would take up on 12 November 2012, and thanked him for attending the Auckland Colloquium to meet as many people as possible. Mark gave a description of his background and previous experience.    

4. Interim Executive Director’s report    
Paul Farenden’s report of his activities since February 2012 was noted with appreciation. Jeremy expressed thanks to Paul for his report and the hard work that lay behind it. Jeremy explained that Paul had agreed to continue as Interim Executive Director until Mark took up his position on 12 November, and Mark hoped that some overlap would be possible.  
 
5. Vision and work plan for 2012-2013    
Jeremy explained that the vision and work plan remained unchanged since the previous face-to-face meeting, and there was no discussion about it.

6. Financial reports: 
Jonathan chaired this item in the afternoon on 29 September 2012.
In her capacity as Treasurer, Mary Ellen thanked those who had supported her in updating the financial reporting spreadsheets, and spoke to the following:

6.1
Cash flow forecast: This spreadsheet had undergone some improvements, and a five per cent annual growth in royalty income had recently been predicted. Mary Ellen would lead the discussion on the Collaboration’s finances at the Annual General Meeting on 1 October 2012. Jonathan thanked her for her hard work in her capacity as Treasurer, and explained that the incoming CEO would focus on updating the financial strategy around the level and use of reserves.   

6.2
Charity profit and loss statements and balance sheet: Mary Ellen explained that an additional column would be included in these spreadsheets in future to show year to date expenditure, and ‘Profit and Loss’ would be relabelled ‘Income and Expenditure’ for clarity. She drew attention to the fact that in most areas of expenditure there had been an underspend.  

6.3
Collaboration Trading Company profit and loss statements and balance sheet: Mary Ellen said that there were some timing issues which made it difficult to interpret the full picture to financial year end from the spreadsheets, but she had no areas of concern.   


7. Publisher’s report   
Harriet MacLehose attended the meeting for this item, as a member of the FPAP Project Board.
Jeremy explained the background to negotiations for renewal of the Collaboration’s publishing contract, which were still ongoing; information in the public domain was all that could be said about the negotiations for the time being. A crucial meeting was likely to take place in mid-October, and the FPAP Project Board would keep the Steering Group apprised of developments.

Deborah Dixon and Deborah Pentesco-Gilbert of John Wiley and Sons, the Collaboration’s publishers, then joined the meeting for this item. 

Jeremy welcomed Deborah D and Deborah PG and thanked them for their report and also for providing The Cochrane Library Infograph 2011 data and usage map. Deborah PG highlighted specific itemsin the Wiley report, focusing on new and renewed national licences, search strategy improvements, discussions surrounding ‘when ready’ publication which was planned for early 2013, and redesign of the presentation of Cochrane Reviews. She also reported on improvements to the content management system, and how to publish, process and manage that content, with Lorne leading the Translation Working Group in its efforts to promote the translation of reviews into additional languages. National provision was a key focus of Wiley’s, increasing usage of The Cochrane Library, and some additional book series. Royalties were ten per cent higher than for the corresponding period in the previous financial year, and Wiley was cautiously optimistic on this front.

Jeremy thanked Deborah D and Deborah PG for their comprehensive and informative report. David emphasized that CRG input into choosing reviews that were clinically important, up to date and valid was crucial. He complimented Wiley on their involvement in the prioritization of reviews. Developments in the translation of reviews within the preceding twelve months had been a notable success, thanks to the hard work of Lorne and Deborah PG in particular. Jonathan noted that the usage statistics were incomplete, given that they only related to usage on the Wiley platform and did not include usage on other platforms such as OVID. This gave an under-estimate of usage, given that many clinicians would use OVID, for example. Deborah PG had approached EBSCO and Ovid within the previous few months about collecting such data, but cautioned that they might be difficult to obtain. Deborah D suggested undertaking a pilot in the area of article level metrics in the near future. Jeremy asked for comparable data about access to other major medical journals, and Deborah D undertook to provide them to the Steering Group as soon as possible. The ratio of access to the full text of Cochrane reviews to abstract only was very good because access was so wide compared to other journals. Deborah PG explained that Wiley did track ‘access [of reviews] denied’ at various levels in addition to country level. She explained that Wiley reported on CDSR usage via the internet, direct access and cochrane.org, and said that retrievability had been improved, thanks to ‘Google Search’. Jeremy thanked Deborah D and Deborah PG for clarifying certain items in their report. 
Action: Deborah D and Deborah PG to provide additional data to the Steering Group in the near future.

8. Editor in Chief’s report    
Deborah Dixon and Deborah Pentesco-Gilbert remained in the meeting for discussion of this item.
Jeremy thanked David and the staff of the Cochrane Editorial Unit for their comprehensive report. David expanded on various elements in the report, which focused on achieving the highest quality of reviews and on reporting standards. He was asked to look at whether some areas of the CEU’s work could be given lower priority than at present, for example, the activities of the Monitoring and Registration Committee (MaRC) needed to be revisited, and timelines for certain projects might be unrealistic, given other priorities such as the FPAP negotiations for a new publishing contract. It was recognized that the CEU’s current workload was great, due to those negotiations. Given the unexpected requirement for the FPAP Project Board to continue the negotiations for a new publishing contract, the Steering Group asked the Board to provide a budget proposal for a further 6-12 months to support this activity, inclusive of legal and technical support.


The search functionality in The Cochrane Library was another area that might need to be looked at since the platform was somewhat unstable. David explained that Wiley had done their best in this area and that there were several development phases still to be undergone. Deborah PG said she would be working closely with the Trials Search Co-ordinators to address this issue. 
Action: David to reconsider the CEU’s workload and make recommendations to the next Steering Group meeting on 15 November 2012 to support the FPAP work over the next 6-12 months, with a proposed budget (see item 27). Deborah PG to work closely with the TSCs to improve search functionality and citation management. 

David explained that the Marketing and Communication strategy was currently under review. The Collaboration’s key messages and its visual identity needed to be focused on in particular, once the incoming CEO was in post. Jonathan expressed thanks to Richard Smith for his work in chairing the Cochrane Library Oversight Committee, and also to the members of the Information Management System Team.
Action: Jonathan to write and thank Richard Smith and the CLOC, and asked David to pass on thanks to the IMS Team.

8.1
Appendix: There was some discussion about the activities of the Developing Countries Field. It was agreed that delivery on the milestones set should be accomplished by the end of 2012. The Fields’ Executive should bring a recommendation to the next Steering Group meeting on 4 October 2012 (see also item 19.7).
Action: Denise to bring the Fields’ Executive’s recommendations to the Steering Group meeting on 4 October 2012. 

9. Trading Companies:

9.1
Collaboration Trading Company Directors’ report: Jeremy thanked Lorne Becker for this report on behalf of himself and his co-Directors, Jon Deeks and Rob Scholten. Jon would relinquish his role as Director at the Annual General Meeting on 1 October 2012, and the Steering Group was grateful to him for his input over several years; Donna Gillies (like Jon, a former member of the Steering Group and former Treasurer) had agreed to take his place. The Steering Group had already approved this appointment, and Jini should advise Companies House and the Charity Commission after the Annual General Meeting.
Action: Jini to advise Companies House and the Charity Commission of Jon’s resignation and Donna’s appointment as Trading Company Directors. 

9. 2
Cochrane Innovations Directors’ report: Lorne had also presented a report on behalf of himself and Karen New, as Directors of this second trading company, which was also wholly owned by the charity, The Cochrane Collaboration. Lorne reported that Cochrane Innovations would shortly be making a Gift Aid payment to the Charity for ‘Cochrane Clinical Answers’, and reimbursing the CEU for its input. 


9.2.1
Profit and loss statements and balance sheet: There were no queries about these spreadsheets. 

Jonathan took over chairing the meeting from Jeremy at this point.

10.  
Web developments report    
Jonathan thanked Chris Mavergames, Director of Web Development, for his report. Lorne highlighted several aspects of the Web Team’s recent activities. Jonathan thanked both him for making a positive impact in his role as Website Liaison, and the Web Team for their responsiveness and hard work. It was clarified that the Web Team was responsible for the technical aspects of training, whereas the Training Working Group was responsible for the content of training modules, and training per se was within the Editor in Chief’s portfolio. It was agreed that the production of newsletters online should be piloted by several Review Groups, for implementation by the end of 2012.
Action: Lorne to ask the Web Team to work towards several CRGs piloting the production of newsletters online by the end of 2012.
11. 
Cochrane initiative to build global capacity in systematic reviews    
Jeremy described the recent developments pertaining to this initiative; in particular, there had been a limited call for proposals leading to a decision to fund four institutions. Jonathan congratulated Jeremy and his team for their excellent progress. Jeremy explained that the American Institutes of Research (AIR) had agreed to partner on this initiative, and that the International Development Research Centre (IDRC) was interested in funding one of the groups. Thanks were due to Peter Tugwell who had brokered these additional funding opportunities. Jeremy reiterated that the primary purpose of this initiative was capacity building in terms of training and support. Authors in the areas in which this initiative was being developed should be closely involved. Jeremy would report to the next face to face meeting of the Steering Group in Oxford in March 2013, with input from the CEO. Mona requested that the process by which the groups were selected should be archived for future reference.
Action: Jeremy to send supporting documentation regarding this initiative to the incoming CEO and report back on progress at the next face-to-face Steering Group meeting in March 2013; the incoming CEO to take over responsibility for leading on this initiative.
12.  
 WHO: update on managing official relations    
Jonathan thanked the WHO Partnership Committee (comprising Lisa Bero, Lucie Binder, Paul Garner, Jeremy Grimshaw, Harriet MacLehose, Denise Thomson and Elizabeth Waters). This Committee had significantly underspent its budget of 32,500 GBP allocated to the end of 2013. The Steering Group approved the extension of the spending period to the end of 2015, and asked the Committee to continue to send delegates to the annual World Health Assembly. The Committee would make a request for additional funding during or after 2014 if necessary. It was recognised that opportunities to increase the Collaboration’s impact with the WHO had been restricted by the limited administrative support and management that the COU had been able to provide over the previous twelve months, due to staffing changes there. The Steering Group provided in principle approval for the COU to continue to support this partnership: the incoming CEO would be responsible for managing this, in the broader context of expanding the role of the COU to support the Collaboration’s activities.
Action: COU staff to support this partnership, to be managed by the incoming CEO. 

13.  
Cochrane Training: progress update     

Steve McDonald expanded on several items in this progress report. It was noted that the budget for Cochrane Training for April 2012 to March 2013 (91,000 GBP) approved in Paris covered the salaries of the Training Co-ordinators, maintenance of the online training modules, the Methods Groups’ annual training event and the annual workshop for DTA reviews. Reimbursements for the induction programmes for TSCs and Fields would be completed before the end of 2012. Steve would submit a new funding proposal on behalf of Cochrane Training for consideration at the mid-year meeting in Oxford in March 2013 as part of a longer-term strategy, which would include the ongoing commitments (Training Co-ordinator, Methods Groups’ annual training event, etc.), in addition to new projects addressing identified training and support needs. David highlighted the online learning modules joint project of the UK Cochrane Centre and the University of Portsmouth. This had now become the joint responsibility of the CEU and the Training Working Group, and David thanked the individuals who had worked extremely hard to keep the project going, in particular Amy Drahota. An evaluation of the training programme should be undertaken in due course. Steve noted that Phil Wiffen had recently stepped down as co-convenor of the Training Working Group, and expressed appreciation for his valuable contribution to the Group over several years.  
Action: Steve to provide a funding proposal for the next face-to-face Steering Group meeting in Oxford in March 2013.
14.      
Elections to the Steering Group    
Gail, Jeremy, Jonathan, Mary Ellen and Michelle left the meeting while this item was discussed: David chaired the discussion.
In his report Paul Farenden, Interim Executive Director, had asked the Steering Group to consider three recommendations:

(1) Whether or not anyone with the word ‘Director’ in their title should be eligible to stand for the Centre Staff representative position, or whether decisions should be taken on a case by case basis. 
The Centre Directors’ Executive had drafted a discussion document for the Centre Directors’ and Centre Staff meetings during the Colloquium, proposing the removal of the distinction between the Director and non-Director positions. It was agreed to postpone this discussion until the Centre Directors’ and Centre Staff meetings the following day; there should also be consultation with members of Centre Staff not attending the Colloquium.
Action: Steve to advise the Steering Group in its first teleconference in 2013 of the outcome of those two discussions, and to consult with the staff members of Centres who had not attended the Colloquium.
 
(2) Whether or not to allow more than one person per entity to be a member of the Steering Group at any one time.
It was agreed that the issues raised when an individual was line managed by one of the Co-Chairs should be addressed in the context of a thorough review of the Collaboration’s governance issues which would be carried out by the incoming CEO. In the meantime, it was agreed in principle to make declarations of interest of any line management relationships.
Action: Gail, Jeremy, Jonathan, Mary Ellen and Michelle to update their declarations of interest attached to these minutes (see the Appendix), with regard to existing line management relationships; Jini then to update the declarations in the Steering Group module published in The Cochrane Library. All Steering Group members to report on relevant line management relationships with existing Steering Group members in their declarations of interest in future. 
The incoming CEO to consider this issue in the context of a broader review of governance arrangements. 

(3) If only one person had been nominated within two weeks of the voting deadline, whether (a) the Electoral Officer should invite the relevant constituents to provide a competing nomination, or (b) should invite them to say (by simply answering ‘yes’ or ‘no’) whether or not they believed the only nominee to be a credible representative of their constituency, either based on their nomination statement or on past performance (in the case of re-election). 
It was agreed that communication around the nomination process needed to be improved. The nominations should be made available on cochrane.org as they arrived, for transparency. Constituents should be notified that there was only one nominee or none, and the deadline should be extended by two weeks to enable additional nominee(s) to be put forward, after the initial deadline had been reached. A clear step by step process should be described in writing for Steering Group ratification before the end of the year. 
Action: Claire to liaise with the incoming CEO in her role as Electoral Officer, and communicate these decisions to entities before the 2013 call for nominations for election to the Steering Group.
 
It had been proposed that papers with financial implications should be brought to the Steering Group by people other than the interested parties. This should be borne in mind when putting proposals on the agenda and deciding who would speak to them. It was agreed that the incoming CEO should take the lead in conducting an overall governance reappraisal to include the above issues. This should include a review of the current processes to ensure that trustees who are potential beneficiaries are not the nominees for any funding proposals. The possibility should also be considered of establishing executive committees to broaden the decision-making process.
Action: The incoming CEO to undertake this reappraisal.
15. 
Translation Working Group (TWG) report    
Jonathan thanked Lorne for his report on behalf of the TWG. He was asked to communicate to Authors (for instance, via podcast) a description of the TWG’s activities to date. Lorne reported that the ‘Epistemonikos’ website contained studies which included randomized controlled trials, and translated the abstracts of Cochrane Reviews into the six WHO language groups, either by machine or humans or both: the TWG should consider following this model. Lorne would look at the membership of the TWG to ensure that it was fit for purpose for the tasks ahead. The current members were Hyeong Sik Ahn, Lorne Becker, Ellis Chan, Pierre Durieux, Ruth Foxlee, David Hives, Bridget Jones, Ken Kuo, Chris Mavergames, Catherine McIlwain, Rasmus Moustgaard, Jordi Pardo, Deborah Pentesco-Gilbert, Juliane Ried and Maroussia Tzanova. Jonathan asked Lorne to pass on thanks to the TWG for its important work. He said that the Steering Group was looking forward to a more strategic approach to translation as a priority for the organization, and asked for a budgeted strategy over the next five years to be presented to the Steering Group for consideration at its next face-to-face meeting in March 2013. 
Action: Lorne as Convenor would lead the TWG in developing a strategic, long-term, budgeted approach to translations for Steering Group consideration, in reviewing its membership in view of the changing requirements, and in communicating its activities to date to Authors. 

16.  
Topics for the 2013 strategic session: brainstorming    
Lucie had provided a background paper suggesting a number of topics for the strategic session during  the Cochrane mid-year meetings in Oxford in March 2013. ‘Managing sustainability, given the global vision’ would be a timely topic in relation to funding of many entities; also partnerships and finance, expansion of income streams, allocation of resources and their efficient use,  and the use of reserves. There were also issues surrounding heterogeneity across entities and with entity leadership. Organisational innovation had also been suggested as a suitable topic, to assess whether our structures were fit for purpose. The Co-Chairs, Editor in Chief and Chief Executive Officer would consider these suggested topics outside this meeting. Participants in next year’s strategic session should be given a chance to discuss options so that they felt they had a stake in the future. It was suggested that the session might be chaired by someone external to the organisation, and that a topic should be chosen which would be of interest to all participants. An updated strategic plan was needed, led by the incoming CEO and fed by the discussions in March 2013, which would be the beginning of the process, rather than signing off on any preconceived proposals. Input should be sought from funding partners by having them around the table in Oxford. The committee which had undertaken the Strategic Review of the Collaboration might be the most appropriate body to take this forward. Sustainability issues should be framed by building where possible on ‘Cochrane Content’, the topic of the previous strategic session in Paris in April 2012. Entity challenges, opportunities and threats and strategic direction (the Collaboration’s position in the marketplace in ten years’ time) should be focussed on. The consulting firm that had been employed previously might be considered to assist in this process to provide a needs analysis. 
Action: David, Jeremy, Jonathan and Mark to draft and circulate the concept statement for Steering Group feedback before the end of 2012. 

17.  
Colloquium Policy Advisory Committee (CPAC) report    
Steve and Jordi Pardo had provided a six-monthly progress report on behalf of this advisory committee to the Steering Group. Thanks were expressed to them both for their excellent co-ordination of the CPAC. The report contained the following proposals:


17.1
Invitations to host the 2014 and 2015 Colloquia: The South Asian Cochrane Centre had offered to host the 2014 Colloquium in Hyderabad, and the Austrian Branch of the German Cochrane Centre had offered to host the 2015 Colloquium in Vienna. The Steering Group approved the CPAC’s recommendations to accept these two invitations. Jonathan would write to those who had extended the invitations to thank and accept them. 
Action: Jonathan to write and gratefully accept the invitations to host the 2014 and 2015 Colloquia.

17.2
Memoranda of Understanding for Colloquia: The Steering Group asked for a review of the legal arrangements between the Collaboration and prospective Colloquium organisers, to try to identify alternatives to Memoranda of Understanding, since there had been concerns over financial liability in the case of cancellation or fewer than expected registrations for the hosts of both the Auckland and Quebec Colloquia. This would be part of the review of Colloquia.
Action: The incoming CEO to investigate alternatives to Memoranda of Understanding between the Collaboration and Colloquium hosts. 

17.3
Colloquium sponsorship policy: At its meeting in Paris in April 2012, the Steering Group had endorsed the CPAC’s recommendation to amend the Colloquium sponsorship policy by prohibiting commercial sponsorship, thus bringing the policy for Colloquia in line with the Collaboration’s overall policy on commercial sponsorship. The original policy document had been revised to reflect this change, and the Steering Group approved the strengthening of the Colloquium sponsorship policy. This policy would be reviewed following changes to the Collaboration’s sponsorship policy that were likely to be approved at the Cochrane mid-year meetings in Oxford in March 2013.
Action: Steve to arrange for the amended Colloquium sponsorship policy to be added to the Standard Operating Procedures for Colloquia and cochrane.org, and provide it to Jini to add to the Cochrane Policy Manual. 

17.4
Central co-ordination of Colloquia:  It was noted that the Collaboration supported a number of Colloquium-related activities centrally, but that this was an ad hoc arrangement and there was no formal policy about those activities which should be centrally undertaken and how best to organise them. It was agreed that an inventory should first be taken as to the types of Colloquium-related tasks that were currently performed and by whom, drawing on the experience of Jini and Juliane Ried who had been closely involved. This proposal should be considered as part of the review of Colloquia which had been on hold but which would take place within the next twelve months.
Action: Jini to work with Juliane Ried in providing the incoming CEO with an inventory of Colloquium-related activities supported centrally, for consideration as part of the review of Colloquia.

18.  
Invitation to host 2014 mid-year meetings in Panamá 
This invitation was appreciated and supported, but it was agreed that the length of time from the suggested dates for this meeting and the Colloquium in Hyderabad was too short. It was strongly recommended that the proposed hosts revisit the dates they had suggested in their invitation. Financing the entity meetings (room hire costs, etc.) should be considered as part of the Colloquium review.
Action: Jonathan to write to Mario Tristan and Itzel Thomas, and copy his email to Xavier Bonfill, asking for earlier dates to be proposed; the incoming CEO to focus on the growing burden of the costs of mid-year meetings in the Colloquium review.


19.  
Reports from Entity Executives:
19.1
Co-ordinating Editors’ Executive: Rachel reflected on the benefits of the recent appointment of the CRG editorial teams’ co-ordinator, Vicki Pennick. Thanks to the Cochrane Content Publication and Delivery Programme, as well as the CRG Executives working more closely together, the increased enthusiasm and commitment of Co-ordinating Editors was notable. The MECIR initiative continued to improve working relationships with the Methods Executive via MARS, as well as effective liaison with the Editorial Resources Committee and Cochrane Training. 

19.2
Managing Editors’ Executive: Sally reported on the activities of the previous six months. She also reported that the three CRG Executives were working much more collaboratively together. Geographical balance was being maintained in the MEs’ Executive membership. The new structure for providing support to MEs had been launched on 1 October 2012 and MEs were enthusiastic about the model: induction training, mentoring and ongoing support for MEs would be provided in a more structured way than hitherto.   


19.3
Trials Search Co-ordinators’ Executive: Michelle reported on the current pilot of the TSCs’ mentoring programme. The number of mentors to induct new TSCs needed to be increased. A portal for communicating more dynamically with TSCs was under development. There had been some membership changes of the TSCs’ Executive.    
19.4
Centre Directors’ Executive: Steve reported on the preliminary discussion that had taken place at the Centre Directors’ meeting in Auckland on the implications of the incoming CEO’s appointment, and the opportunity this provided for stronger leadership of Centres in order to encourage a positive and collaborative way forward. The CEO was tasked with providing this leadership. 

Action: The incoming CEO to work with the Centre Directors’ Executive to draft proposals for discussion at the mid-year meetings in Oxford in March 2013.

19.5
Consumers’ Executive: Liz focussed on the need to renew the Executive’s terms of reference; also to revisit the length of term of membership, and the need for greater responsiveness, plans for a mentoring programme, and regionalisation. Mingming reported on several productive meetings that had taken place in the previous six months. Future reports to the Steering Group should follow the same format as the other entity executives’ reports, and include a budget for approval. Liz was asked to pass on thanks to Catherine McIlwain for her work as Co-ordinator.
Action: Liz to express the Steering Group’s appreciation to Catherine McIlwain. 



19.6
Methods Executive: Julian reported that MECIR, the Methods Innovation funding and the Interventions Handbook had been the major areas of recent activity. A methods strategy was being drafted for widespread consultation. A request for a further round of Methods Innovation funding would be made to the Steering Group, possibly within the coming year. Thanks were expressed to the co-ordinators of these initiatives, and in particular to Jackie Chandler, the Methods Co-ordinator.
Action: Julian to pass on the Steering Group’s thanks to Jackie Chandler.  
19.7
Fields’ Executive: Denise said that the Fields meeting during the Colloquium had been very well attended, and reported on the coming year’s priorities, in particular the support and mentoring of members of Fields. Mention was made of the potential for requests for registration of new Fields in the future, in light of which the Fields’ Executive was asked to revisit the scope of Fields. Following on from discussion in the previous Steering Group meeting on 29 September (see item 8.1) pertaining to the Developing Countries Field, David would follow up on concerns that had been expressed in that meeting. It had been suggested that the interests of members of developing countries might be best served by some other arrangement than via a Field/Network, although the Fields’ Executive did not support this point of view. 
Action: Denise to raise the discussion around the scope of Fields with the Fields’ Executive; David to discuss the Developing Countries Field issues with the relevant people.


19.8
Authors’ Forum: The Authors’ Forum should provide a six-monthly report to the Steering Group in future.
Action: Jini to add this item to the agendas of future face-to-face Steering Group meetings.
20.  
Ombudsmen’s report
Jonathan expressed thanks to Heather Maxwell and Menno van Leeuwen for their twelve-month report on activities in their Ombudsman role. Their recommendation was noted and approved, to modify the job description of the Ombudsmen so that issues pertaining to Cochrane reviews should be referred to the Editor in Chief rather than to the Ombudsmen in future, keeping the relevant CRG Co-ordinating Editor in the loop.
Action: Rachel and David to provide a revised form of wording for the job description to Jini for the website and the Cochrane Policy Manual.

21.  
Funding Arbiter’s report 
This item was discussed on both 29 September and 4 October. 
Jonathan thanked Sophie and the other members of the Funding Arbitration Panel for their detailed draft policy on commercial sponsorship. Members of the Steering Group (particularly Review Group and Centre representatives) should send their feedback to Sophie by the end of 2012 about the direction of travel within the document, so that an improved version of the draft policy could be presented at the mid-year meetings in Oxford in March 2013. The Steering Group would also discuss this again at its meeting on 4 October and send Sophie their additional comments. Jonathan thanked Sophie for her hard work and diligence in developing and consulting on the improved policy.
Action: Sophie to continue to consult and obtain feedback from others. 

When this item was revisited at the second Steering Group meeting on 4 October after Sophie had stepped down from the Steering Group, it was agreed that work should continue on refining the draft commercial sponsorship policy and be discussed again at the face-to-face meetings of the Steering Group, either in Oxford in March 2013 or in Quebec in September 2013. In the meantime, people should send any comments they had to Sophie by the end of 2012. The Co-Chairs would shortly be looking for a replacement for Sophie as Funding Arbiter, since she was no longer a member of the Steering Group. The Group was supportive of a holistic review of the policy, and it was agreed that the strategy for developing the policy was appropriate. The potential impact for current authors should be borne in mind, and the inclusion of derivative products was thought to be appropriate. The previous strategy of blind trust and whether it would have a role when the new policy was implemented should be reviewed.
Action: Steering Group members and others to send any comments they had directly to Sophie by the end of 2012; Jonathan and Jeremy to identify a replacement Funding Arbiter, if possible for consideration at the next Steering Group teleconference.

22.  
Key dates in 2012
Jonathan thanked Jini for providing this table of key dates in the current year, indicating that all actions in her role as Company Secretary had been completed within the required timescales. This table was for information only and needed no discussion.
23.  
’Blue sky’ thinking  
Jonathan explained that this agenda item was a mechanism for looking at what needs to be considered for the future rather than what is being done currently. Jeremy suggested that the CEO should develop a structured approach to this within the next twelve months to enable more strategic thinking. Potential strategic issues should be flagged as they arose in both Steering Group and entity executive meetings.
Action: The incoming CEO to develop a structured approach for consideration before the next face-to-face meeting in Oxford in March 2013.
 
24.  
Anniversary celebrations
Jeremy gave a verbal update on progress to date with regard to celebrating the 20th Anniversary of the Collaboration throughout 2013. He asked for feedback on the first video that was ready for viewing in Auckland, on the topic of Low and Middle-Income Countries’ (LMICs’) involvement in the work of the Collaboration. Thanks were expressed to Jeremy and the other members of the Video Working Group, and particularly to Richard Davis, videographer, for his sensitive and intelligent work in creating the 24 videos to be displayed fortnightly throughout 2013.
25.  
Core funded programmes
Steering Group meetings might follow a different format in future, according to recommendations from the incoming CEO. This agenda item might therefore be subsumed under reports from the Chief Executive Officer and the Editor in Chief.
Action: The incoming CEO to focus on improving the format of future Steering Group meetings, and consider consolidating all background papers within reports from the CEO and/or the EiC.
26.  
Discretionary Fund expenditure
The table of Discretionary Fund expenditure to date was for information only and needed no discussion.
27.  
Allocation of funds to specific proposals  

No decisions had been made at this meeting which had financial implications, although several decisions would at some future point have such implications, for example, World Health Organization partnership support, Author Forum support, and potential COU and CEU expansion. The FPAP budget would need to be increased (see item 8), to be discussed in the next Steering Group teleconference.
Action: David to provide a request for an increased budget for the FPAP for the next Steering Group teleconference. 

28.  
Decisions made at this meeting to be communicated to all entities  

Other priorities permitting, Lucie would draft the Steering Group Bulletin for circulation to entities with these minutes.
Action: Lucie to draft the Bulletin highlighting the major decisions made at this meeting. 

29.  
Matters arising from the minutes of the previous meeting 


There were no matters arising from the previous face-to-face meeting in Paris in April 2012 that had not already been dealt with.
 
30.  
Environmental sustainability  

There was discussion about the frequency of face-to-face meetings in terms of their cost, both of finance and of time. Remote participation had not been possible during the Auckland Colloquium, and this should take higher priority in future for mid-year meetings and Colloquia, to enable more widespread participation. A registration fee for remote participation should be considered, to cover the costs of improved technology. The hosts of the Quebec Colloquium in 2013 and the incoming CEO undertaking the review of Colloquia should focus on improving remote participation, as well as undertaking an evaluation of the processes already in place for non-attendants’ participation.
Action: Jeremy and Mary Ellen to give high priority to increasing remote participation; the incoming CEO to focus on this aspect in his review of Colloquia.

31.  
Steering Group members’ outstanding action items 
Jonathan reminded everyone that the aim of the action items spreadsheet was to serve as a helpful reminder of the follow-up that was needed as a result of Steering Group decisions made in teleconferences and face-to-face meetings, and reminded everyone to let Lorna McAlley in the COU know when they had completed any of their Action items. He explained that in future the Steering Group would be much less involved in operational and governance matters, and more oriented towards developing strategy, thus reducing the expectations of them to implement decisions.
Action: Steering Group members to advise Lorna of completed action items.
 
32.  
Any other business:  

32.1
Future publishing arrangements: Jeremy updated the Steering Group on progress to date in these negotiations.

32.2
Co-Chairs’ input: Acknowledgement was made of the Co-Chairs’ commitment and the enormous amount of time they had been spending at unsociable hours in teleconferences, etc., especially in the interim without a CEO. Steve thanked them on behalf of the Steering Group.

32.3
Steering Group members’ input: Jonathan and Jeremy expressed grateful thanks to the members of the Steering Group for their hard work, support and ideas. Jonathan drew attention to the fact that the current period of change was likely to continue for some time to come. 
33.  
Thanks to the hosts and organisers of the meeting, and the COU team  

Jonathan expressed thanks to the organisers of the Auckland Colloquium, and particularly to Cindy Farquhar, Mark Jeffery and Vanessa Jordan. He also thanked Lorna McAlley for putting together the agenda for these two meetings, and Jini for taking the minutes. 
APPENDIX
Declarations of interest of Steering Group members, 
and staff of the Cochrane Editorial Unit and the Cochrane Operations Unit

Declarations of interest of Steering Group members (from 20 October 2011), and staff of the Cochrane Operations Unit and the Cochrane Editorial Unit.

Updated on 07 November 2012

The Cochrane Collaboration Steering Group (CCSG) is the governing body of The Cochrane Collaboration, and the board of directors of the registered charity. Its members are elected by the overall membership of The Cochrane Collaboration for three years, with annual rotation of a proportion of its members. A conflict of interest exists when a secondary interest (e.g. personal financial gain) can influence, or have the appearance of influencing, judgements regarding the primary interest (e.g. service on the CCSG). CCSG members are asked to disclose all relationships with commercial organisations that could pose a conflict of interest that would reasonably appear to be related to the primary interest. The term 'related organisation' in the questions below means any organisation related to health care or medical research. These declarations of interest are updated regularly. Managing conflicts of interest is the responsibility of the entire CCSG, under the guidance of the Co-Chairs. All CCSG members are expected to disclose potential conflicts, and any CCSG member may raise a concern about a conflict of interest.
Michelle Fiander: In my position of Trials Search Co-ordinator for the Effective Practice and Organisation of Care Group, I report to Jeremy Grimshaw, Co-ordinating Editor, who is currently Co-Chair of the Steering Group. 
A. Financial interests 
In the past five years, have you:

1. Received research funding: any grant, contract or gift, commissioned research, or fellowship from The Cochrane Collaboration or a related organisation (i.e. any organisation related to health care or medical research) to conduct research? 
The following people have declared "No" to the above declaration: Michelle Fiander, Liz Whamond; also Maria Burgess, Jackie Chandler, John Hilton, Toby Lasserson, Harriet MacLehose and Hilary Simmonds (Cochrane Editorial Unit); and Claire Allen, Lucie Binder, Jini Hetherington, Lorna McAlley and Alice Mitchell (Cochrane Operations Unit). 

The under-mentioned have made the following declarations:

Steering Group
Sally Bell-Syer: Yes, whilst my employment contract is with the University of York, I am a co-applicant on the NIHR/Department of Health (England) core research grant which funds the Cochrane Wounds Group.

Rachel Churchill: Yes, to support the Depression, Anxiety and Neurosis Group editorial base staff, I have a grant from the UK Department of Health National Institute of Health Research (NIHR) which supports 100% of both the Managing Editor and Trials Search Co-ordinator, and some additional short-term administrative support. This grant periodically supports a small proportion of my salary depending on staffing capacity. I also have funding for my research programme from the NIHR for applied and methodological work and Cochrane-NHS engagement, as well as from the HTA programme and the UK Medical Research Council.

Jonathan Craig: Staff members of the Cochrane Renal Group have received grants from core Collaboration funds: Ruth Mitchell has received funds to provide a diagnostic test register, and Gail Higgins has received funds to support Trials Search Co-ordinators (not current). I have also received research funding from the Australian Government via the National Health and Medical Research Council and from the Financial Markets Foundation for Children (a research charity).

Marina Davoli: Yes: I became Head of the Department of Epidemiology of the Lazio Regional Health Authority in 2010. This Department has received funding in the last five years, and is presently receiving funding, from national public institutions such as the Italian Ministry of Health, the Lazio Regional Health Authority, the National Institute of Health, the National Agency for Health Service Research and the National Drug Agency (AIFA). The Department has also received funding from international public institutions such as WHO, the European Union and the EMCDDA (European Monitoring Centre for Drugs and Drug Addiction). However, the funds received are not paid to me as an individual but to the Department. Permanent staff such as me are funded by the national health service. Any additional consultancies and teaching grants contribute to the overall funding of the Department and come from the institutions mentioned above.  

Michelle Fiander: Yes, I was employed by the Cochrane Register of Studies (CRS) Project Board, for eight hours a week for one year, from October 2011 to October 2012, to provide user support during implementation of the CRS.

Jeremy Grimshaw: The Canadian Cochrane Network and Centre has received core funds from the Cochrane Opportunities Fund to enable the Education Co-ordinator to participate in the Training Working Group. I have also received grants from the Canadian Institutes for Health Research, the Canadian Foundation for Innovation, the Canadian Agency for Drugs and Technologies in Health, the Heart and Stroke Foundation of Canada, the Canadian Blood Service, the Ontario Ministry of Health and Long Term Care, the Ontario Council of Academic Health Organisations, the US Agency for Healthcare Quality and Research, the UK Medical Research Council, the UK National Institute of Health Research, Diabetes UK, the Chief Scientist Office of Scotland, Newcastle Primary Care Trust, the European Union, the Australian National Health and Medical Research Council, and the Victorian Neurotrauma Initiative.

Gail Higgins: Yes, I received some funding from The Cochrane Collaboration to support Trials Search Co-ordinators. This funding ceased with the completion of the final CENTRAL submission to John Wiley & Sons on 22 August 2011.

Julian Higgins: Yes, my research programme has received grant funding from the UK Medical Research Council, the UK Department of Health, the Foundation for Genomics and Population Health, the Canadian Institutes of Health Research, and The Cochrane Collaboration.

Sophie Hill: Yes, my Cochrane group and the Centre in which I work received research grants. A small percentage of these contributed to my salary: From host institution (La Trobe University); Australian Department of Health and Ageing; Department of Health Victoria (including its Victorian Quality Council), The Cochrane Collaboration Opportunities Fund; Canadian Agency for Drugs and Technologies in Health; The Cochrane Collaboration (Editorial Board project); Helen McPherson Smith Trust; School of Public Health and World Health Organization, South East Asian Regional Office and Western Pacific Regional Office; Australian Institute of Health Policy Studies; Australasian Cochrane Centre; Monash University (National Vascular Disease Prevention Alliance); Effective Healthcare Australia (Seed Funding Grants, Consumer Driven Healthcare Focus), MS Australia-ACT,NSW,VIC, MS Research Australia, Global Health and Vaccination Research (GLOBVAC), Research Council of Norway, Health Issues Centre.

Steve McDonald: Yes, from the Australian National Health and Medical Research Council, and from The Cochrane Collaboration Opportunities Fund to support the work of the Training Working Group.

Mona Nasser: Yes, I was a co-applicant on a project funded by the Cochrane Prioritisation Fund. Also, I was awarded a developing countries stipend to attend the Brazilian Colloquium in 2007. I am an employee of the Peninsula Dental School, University of Plymouth, UK, and part of my income was paid through commissioned research projects by the British Dental Association/Shirley Glasstone Hughes Charity. I received funding from the German Cochrane Centre for a research visit there in 2007, and was funded by the Norwegian Knowledge Centre for Health Services for a research visit to Oslo to work on a Cochrane review. 

Mary Ellen Schaafsma: Yes, the Canadian Cochrane Centre has received funds from The Cochrane Collaboration to reimburse the salary of the Centre’s Communications Specialist who has been seconded to the Collaboration.
Denise Thomson: Yes, in the past five years, the Cochrane Child Health Field has received funds from the Canadian Institutes of Health Research (Knowledge Synthesis and Translation by Cochrane Canada, CON-105529) and the Cochrane Opportunities Fund. Denise is not listed as an investigator on any of this funding but the CIHR funds contribute to her salary.

Mingming Zhang: Yes, as one of the co-investigators I received funding in 2007 from The Cochrane Collaboration for establishing a Chinese and English database of randomised controlled trials, and in 2009 for the translation into Chinese of the 'Cochrane Handbook for Systematic Reviews of Interventions'.

Cochrane Editorial Unit
David Tovey: Yes, whilst I was working as Editorial Director in the BMJ Knowledge department, we were commissioned to create a series of evidence reviews on the management of HIV in resource poor settings by Johnson and Johnson. I received no personal funding for this project. The Cochane Editorial Unit has received funding to support review production and Cochrane Review Groups from WHO and the UK National Institute for Health Research.

Cochrane Operations Unit
Catherine McIlwain (Consumer Co-ordinator): Yes, from 2003-2007 I conducted health research for the American Institutes for Research on projects which were funded by US governmental health organizations, including: US Department of Agriculture, Food and Nutrition Service; US Department of Health and Human Services; National Institutions of Health; USAID; and Substance Abuse and Mental Health Services Administration.

2. Had paid consultancies: any paid work, consulting fees (in cash or kind) from a related organisation? 

The following people have declared "No" to the above declaration: Sally Bell-Syer, Marina Davoli, Michelle Fiander, Gail Higgins, Mary Ellen Schaafsma, Denise Thomson, Liz Whamond and Mingming Zhang; also Maria Burgess, Jackie Chandler, Toby Lasserson, Harriet MacLehose, Hilary Simmonds and David Tovey (Cochrane Editorial Unit); and Claire Allen, Lucie Binder, Jini Hetherington, Lorna McAlley and Alice Mitchell (Cochrane Operations Unit).

The under-mentioned have made the following declarations:

Steering Group
Rachel Churchill: Yes, I am a module lead and teach annually on an MRC Psychiatry Part II Revision Course for which I receive a small fee from the Severn Deanery. I have also received fees direct from the Royal College of Psychiatrists for this work. In early 2008, following on from a year-long employment contract with the Center for Evidence-Based Policy at the Oregon Health and Science University, I received consultancy fees for advice and work undertaken on evidence reviews to inform Medicaid policy decisions in a number of US states. As a Cochrane author I have received fees/vouchers from John Wiley & Sons and the BMJ Publishing Group.

Jonathan Craig: Yes, I have received sitting fees from the Australian Government as a member of the Economics Sub-Committee of the Pharmaceutical Benefits Advisory Committee, and the Protocol Advisory Sub-Committee of the Medicare Services Advisory Committee, and as Chair of the large-scale clinical trials project grant review panel for the National Health and Medical Research Council.

Jeremy Grimshaw: Yes, I have received payments from the Canadian Institutes of Health Research, and the Institute for Health Economics, Canada.

Julian Higgins: Yes, I received payments from the Nordic Campbell Centre and Biostat Inc for consulting.

Sophie Hill: Yes, one-fifth of my salary is a teaching position (i.e. not consultancy but paid salary).

Steve McDonald: Yes, I have received consulting fees from AusAID (Australia's Aid Program) and the World Health Organization.

Mona Nasser: I received consultancy fees for undertaking evaluations of evidence-based patient information, commissioned by the Institute for Quality and Efficiency in Health Care (IQWiG) in Germany in 2008. 

Cochrane Editorial Unit
John Hilton: Yes, I have been paid as a freelance medical writer and editor by Haymarket Medical and the BMJ Group.

Cochrane Operations Unit
Catherine McIlwain (Consumer Co-ordinator): Yes, from 2007-2009, I was under contract by The Campbell Collaboration to synthesize review processes and redesign the website and communication structures.

Trading Company Director
Lorne Becker: Yes, I receive funding from The Cochrane Collaboration for my role as Website Liaison Consultant, and from the Cochrane Justice Health Field for contributions to their planning and organizational efforts. 

3. Received honoraria: one-time payments (in cash or kind) from a related organisation? 
The following people have declared "No" to the above declaration: Rachel Churchill, Jonathan Craig, Marina Davoli, Michelle Fiander, Gail Higgins, Sophie Hill, Steve McDonald, Mary Ellen Schaafsma, Denise Thomson, Liz Whamond and Mingming Zhang; also Maria Burgess, Jackie Chandler, Harriet MacLehose and Hilary Simmonds (Cochrane Editorial Unit); and Claire Allen, Lucie Binder, Jini Hetherington, Lorna McAlley, Catherine McIlwain and Alice Mitchell (Cochrane Operations Unit).

The under-mentioned have made the following declarations:

Steering Group
Sally Bell-Syer: Yes, I have received payment for teaching on UK Cochrane Centre protocol and analysis workshops.

Jeremy Grimshaw: Yes, Canadian Health Services Research Foundation Extra Program; National Institute for Clinical Studies Australia; University of Dundee, UK; multiple honoraria <USD1500 from governmental agencies and not-for-profit organizations for teaching and knowledge translation activities.

Julian Higgins: Yes, I received payments from Bern University, the University of Cambridge, the University of Leeds, Matrix Knowledge Group, the NHS (NICE), Novartis, Korea University, the University of Nottingham (UK) and Albert Einstein College of Medicine for teaching on systematic reviews. I received payments from The Campbell Collaboration and Bristol University for work on systematic reviews. I received payments from Elsevier, the University of York (UK) and Duke University (USA) for peer reviewing. I received payments from The Cochrane Collaboration for work on the 'Cochrane Handbook for Systematic Reviews of Interventions' and the 'Cochrane Policy Manual', and from the European Food Safety Authority for contributions to a guidance document on systematic reviews.

Mona Nasser: I received an honorarium from the Commonwealth Fund in the USA to write a report on the evidence-based policy-making process in Germany.

Cochrane Editorial Unit
John Hilton: Yes, in 2010 I received three honoraria from the UK National Institute of Health and Clinical Excellence for taking part in user testing of new website designs.

Toby Lasserson: Yes, I have received payment for teaching about systematic reviews at courses run by the University of Brunel (UK), University of Portsmouth (UK) and the University of Nottingham (UK). I have also received payments for teaching on UK Cochrane Centre protocol and analysis workshops.

David Tovey: Yes, I received funding for flights and accommodation to attend and present a paper to the European Association of Urology Guidelines advisory committee; I also received a small thank-you gift. I also received a small honorarium for chairing a BMJ masterclass in 2009.


4. Served as a director, officer, partner, trustee, employee or held a position of management with a related organisation? 
The following people have declared "No" to the above declaration: Sally Bell-Syer, Jonathan Craig, Marina Davoli, Michelle Fiander, Gail Higgins, Mona Nasser and Mingming Zhang; also Maria Burgess, Jackie Chandler and Hilary Simmonds (Cochrane Editorial Unit); and Lucie Binder, Jini Hetherington, Lorna McAlley and Alice Mitchell (Cochrane Operations Unit). 

The under-mentioned have made the following declarations:

Steering Group
Rachel Churchill: Yes, between December 2006 and December 2007 I held an employment contract with the Center for Evidence-Based Policy at the Oregon Health and Science University to help establish a system for providing different types of evidence reviews to inform Medicaid policy decisions in a number of US states. I am also an unpaid co-Director of Well Consulting Ltd (a small company specialising in healthcare-related research and management, and through which I undertake any paid consultancy work).

Jonathan Craig: Yes, I am currently on the board of Kidney Health Australia, and the executive committee of national guidelines on chronic kidney disease (CARI) and international guidelines on chronic kidney disease (KDIGO).
Marina Davoli: Yes, I am the head of the Department of Epidemiology of the Lazio Regional Health Authority since 2010. Also Chair of the Scientific Committee of the European Monitoring Centre for Drugs and Drug Addiction, and a member of the regional committee for the development of the Hospital and Community Drug Formulary.
Jeremy Grimshaw: Yes, I am a member of the board of Health Quality Ontario.

Julian Higgins: Yes, I am an employee of the UK Medical Research Council and of the Centre for Reviews and Dissemination, University of York.

Sophie Hill: I am on the Board of Health Issues Centre (from August 2011), a consumer organization in the non-government sector in Victoria, Australia. There is no remuneration attached to my position.

Steve McDonald, I am a member of the Committee of Management of the Joanna Briggs Institute.

Mary Ellen Schaafsma: Yes, I am the Executive Director of the Canadian Cochrane Centre, and am paid by the Ottawa Hospital Research Institute with grant funding from the Canadian Institutes of Health Research.

Denise Thomson: Yes, I am the Co-ordinator of the Cochrane Child Health Field, and the Managing Editor of Evidence-Based Child Health: A Cochrane Review Journal, which is funded by a contract from Wiley-Blackwell.

Liz Whamond: Yes, I am past Chair of the Canadian Cancer Action Network. 

Cochrane Editorial Unit
Ruth Foxlee: I am currently employed as the Trials Search Co-ordinator for the Cochrane Wounds Group in the Department of Health Sciences, University of York.

John Hilton: I was employed by the BMJ Group from 2002 to Oct 2009. From May to July 2010 I was contracted to work on the UK Department of Health's e-Learning for Healthcare project. I am currently a member of the publications committee of the European Association of Science Editors.

Toby Lasserson: I was employed between 2002 and 2010 at St George's University of London as the Managing Editor for the Cochrane Airways Group. I am currently an editor with the Cochrane Airways Group.

Harriet MacLehose: I was employed by John Wiley and Sons (publishers of The Cochrane Library) for three months in 2009.

David Tovey: I was previously employed by the BMJ Group.

Cochrane Operations Unit
Claire Allen: Yes, since August 2011 I have been seconded to the Evidence Aid project for two years. Half of my salary is being paid by Evidence Aid. 

Catherine McIlwain (Consumer Co-ordinator): Yes, I evaluated social and behavioural health interventions for the American Institutes for Research, a non-profit organization, from 2003-2007.

5. Possessed share-holdings, stock, stock options, equity with a related organisation (excludes mutual funds or similar arrangements where the individual has no control over the selection of the shares)? 
All Steering Group members, Cochrane Editorial Unit and Cochrane Operations Unit staff declared "No" to the above declaration. 

6. Received personal gifts from a related organisation? 
All Steering Group members, Cochrane Editorial Unit and Cochrane Operations Unit staff declared "No" to the above declaration, with the exception of having received small promotional gifts from the Collaboration's publishers.

7. Had an outstanding loan with a related organisation? 
All Steering Group members, Cochrane Editorial Unit and Cochrane Operations Unit staff declared "No" to the above declaration. 


8. Received royalty payments from a related organisation? 
The following people have declared "No" to the above declaration: Sally Bell-Syer, Rachel Churchill, Marina Davoli, Michelle Fiander, Jeremy Grimshaw, Gail Higgins, Steve McDonald, Mona Nasser, Mary Ellen Schaafsma, Denise Thomson, Liz Whamond and Mingming Zhang; also Maria Burgess, Jackie Chandler, John Hilton, Toby Lasserson, Harriet MacLehose, Hilary Simmonds and David Tovey (Cochrane Editorial Unit); and Claire Allen, Lucie Binder, Jini Hetherington, Lorna McAlley, Catherine McIlwain and Alice Mitchell (Cochrane Operations Unit). 

The under-mentioned have made the following declarations:

Steering Group
Jonathan Craig: Yes, I receive royalty payments from John Wiley & Sons as co-editor of 'Evidence-based Nephrology'.

Julian Higgins: Yes, I receive royalties from John Wiley & Sons from sales of the book 'Introduction to Meta-analysis'.

Sophie Hill: Royalty payments for The Knowledgeable Patient, published by Wiley-Blackwell in August 2011, will be paid to the Cochrane Consumers and Communication Review Group and not to Sophie Hill (the editor) as an individual.

B. Non-financial interests 

Do you have any other competing interests that could pose a conflict of interest that would reasonably appear to be related to the primary interest?

Line management responsibilities

Jonathan Craig: I am the Co-ordinating Editor of the Renal Group. Gail Higgins is one of the (two) Trials Search Co-ordinators of the Renal Group.
Michelle Fiander: In my position of Trials Search Co-ordinator for the Effective Practice and Organisation of Care Group, I report to Jeremy Grimshaw, Co-ordinating Editor, who is currently Co-Chair of the Steering Group. 

Jeremy Grimshaw: I am the Co-ordinating Editor of the Effective Practice and Organisation of Care (EPOC) Group. I am the line manager of Michelle Fiander, Trials Search Co-ordinator of the EPOC Group, and of Mary Ellen Schaafsma, Executive Director of the Canadian Cochrane Centre.
Gail Higgins: In my position of Trials Search Co-ordinator for the Renal Group, I report to Jonathan Craig, Co-ordinating Editor, who is currently Co-Chair of the Steering Group.
Mary Ellen Schaafsma: My direct supervisor is Jeremy Grimshaw, who is currently Co-Chair of the Steering Group. 


All other Steering Group members, Cochrane Editorial Unit and Cochrane Operations Unit staff declared "No" to the above declaration.
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